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\:'dvour ema}tad ss is your username\%[f your Iogin daesn't work, always look at your username, that is :
| usually whe d& mistake appears. — -/ § ‘j

| Don’t r‘ password ona savejiomputer...especially at school. it ]
- Onlvshare‘ydul"password with your parents and/or guardians...NO ONE else. v H@,

i’é

. - Do NOT send emails during class time unless you are specifically told to do so.

E Report any problems you are having with Internet or come across something inappropriate or cyberbullyi
_IMMEDIATELY (to teacher).

\ _Do not delete an inappropriate email until you have alerted teacher (at home-your parents)-we will delete

- Keep your email messages organized and delete the ones you no longer need. t

[ Organize your Google drive documents using folders, sorting by your class. ;

ﬁ::_” 'Raypec.org may be accessed ONLY by other emalls ending in .raypec.org. *3
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g “Do NOT USE CAPS LOCKS for messages...that means you are shouting. ‘\

7zRemember...none of your email messages are private...they may be reul»bvteachers, admmlstrators,
¢ technology department. P i de |
i- If you send a message that is inappropriate and/or bullying by words or pugyou are subject school | j
. consequences. That includes if you are at home because you‘are “ campus” witha sclip ol gmail.
- Say something or send photos on emails or soclal etwor ng r‘iggﬁt you v#ouldn’t barrassed -
' for your grandparents to read. \ / % b @n |
; - SUBIJECT LINE: always include the block and name of class, makes |t easierto i ify e' j ‘%D ’
.- SHARING Google docs (eitheryiew, comments or edit rights)- oﬁ% backu g; AP
- If you make comments on eone eIse’?‘docuﬂ'lﬁ\:‘T:~ k to bpc,t & use cog)‘tructlvg Cl';'t\ﬂsm (be} lgr; i
= When sending an email, be ou are sen&lqg‘itﬁe right t pere BE O semll gl \\“\\\ B




